
HONEOYE FALLS-LIMA CENTRAL SCHOOL DISTRICT 
REQUEST FOR APPROVAL OF REIMBURSEMENT FOR TUITION 

 
 
NAME:   
 

 Status:   Tenured   Permanent Certification 

    Non-Tenured   Professional Certification 

       Provisional Certification 

       Initial Certification 
 

I wish to take the following course: 

Course Course  College Actual Date of 
Number Title Institution Credit Hours Contact Hours Course  

  

  

  

 

 Tuition Cost: $  
 Minus Tuition Waiver: $  
 Your Total Cost: $  

 
PLEASE CHECK THOSE THAT APPLY: 
 
SEMESTER:  fall semester  spring semester  summer session 

   graduate level course work 

   undergraduate level course work 

   being taken as part of an approved college program 

   being taken to satisfy specific certification requirements 

   is directly related to present teaching responsibility 

   is directly related to other responsibilities (please specify) 
 
 
Teachers shall be reimbursed for approved tuition expenses within 30 days of filing a properly completed 
claim (as stated above).  The claim per credit hour shall not exceed: 
 2009-10 $489 
 2010-11 $489 
 2011-12 $489 
 
Teachers with both permanent certification and tenure will not be reimbursed for more than 12 hours per 
year.  Teachers without both permanent certification and tenure will be reimbursed for half of their 
approved tuition expenses up to: 
 2009-10 $244 
 2010-11 $244 
 2011-12 $244 
 
Upon appointment to tenure, teachers will be reimbursed for the remainder up to the maximum agreed 
upon for each work year. 



COURSE DESCRIPTION (please attach a copy of college’s course description): 

  

  

  

  

  

  

  
 
 
 
 

COMMENTS:   

  

   

   

   

   
 
 
     
   Date  Teacher 
 
 
       
   Date  Building Principal 
 
 
 
 
 
  Approve     
  Not Approve Date  Superintendent 
 
 
  
  
Upon completion of course, you need to submit a tuition reimbursement voucher, official transcript, and 
copy of cancelled check for reimbursement purposes to the Superintendent's Office. 
 
 
NOTE: Request for tuition reimbursement approval must be signed by you and your building principal and 

submitted prior to you entering the course. 
  
 Approval or disapproval of this request will be granted by the Superintendent.  A copy of the signed 

request will be returned to the teacher and building principal from the Superintendent's Office. 
 
 
 
 

Revised 9/09 
 


